
How to Create a Report Looking at Frequency of Student Visits 
 

1.  Go to Reports >Presentation>Visit Log>Student Specific>Frequency and you will 
see this screen.  Things to note: 

a. On the left you can run this report for entire building, a specific teacher, or 
specific grade  

b. You will need to put in your specific start and end dates 
c. You will need to select how many visits you want the report to be run for, in this 

example, it is going to run a report for all students in a specific building, who have 
had 10 or more visits between the beginning of the school year and today.  

d. On the right hand side, you have “Sort By” and you can put in teacher so that you 
get the entire school, but it is sorted by teacher.  

 

 
 

2. You will then hit search and you will see this report.  This report is great as it 
shows you things such as: 

a. How many visits the student has had 
b. The most frequent times of the visits  
c. Total time spend in nurses office-​missed class time 



 
 
In this report, I cut off the student’s name and teacher’s names, they would normally be 
to the left. 

 
 


